
Meeting Request Information  

SEG’s mission statement is “Connecting, Inspiring and Propelling the People and Science of 
Geophysics.” One way the SEG accomplishes this mission by organizing small 3-5 day events 
such as workshops and forums. The goal is to provide a relaxed atmosphere that encourages 
extensive interchange between speakers and audience and active dialogue among the 
participants. The number of attendees is typically limited to 60-120 people. The organizers have 
extensive flexibility in choosing a workshop topic and adjusting the format to achieve the 
workshop / forum objectives. Each workshop/forum is designed to be open to the public and 
each is designed to be financially self-supporting.  

Participating in a workshop or a forum has many advantages, which differ from those for 
attending large conferences and exhibitions. Workshops are particularly suited to those moving 
into a new technical, area such as young professionals.  

• Depth: Workshops and forums are focused on a single topic, which can be explored in 
depth without competing sessions and activities.  

• Breadth: A workshop can also be broadening and educational. Organizers often arrange 
for keynote talks, tutorials, cross-disciplinary presentations, field trips, etc.  

• Perspective: The active debate and discussion in workshops allows the participant to 
gauge the state of the art and assess areas of consensus and disagreement.  

• Idea Synthesis: Exposure to differing ideas, opinions and expertise can facilitate the 
creation of new ideas and directions. 

• Community: Participants become well acquainted with other SEG members with 
common interests. Meals, social activities, and sometimes field trips allow the 
discussions to flourish outside of the scheduled presentations.  

Many standing committees hold workshops or forums annually. New workshop and forums on 
specialty topics are also welcomed. The objectives of workshops/forum vary, and depending on 
the expected audience or objective, the organizers may choose to call their events a “Forum” or 
a “Workshop”. The definition of a forum is a meeting where ideas and views on a particular 
issue are discussed. For example, the D&P committee held a recent forum on the issue of 
reservoir characterization and monitoring. These forums may cover one technology area or one 
industrial challenge with an objective of sharing solutions to defined problems and transferring 
knowledge and experience. The definition of a workshop is a meeting at which a group of 
people engage in intensive discussion and activity on a particular subject. For example, the 
Research Committee sponsors summer Research Workshops, with the goal of defining the 
research problem, formulating the unanswered questions and determining its direction.  These 
have included workshops on broadband seismic technology and seismic uncertainties. Another 
objective is to provide for communication among knowledgeable persons from industrial, 
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governmental, and academic institutions; members of different disciplines working in related 
areas; and groups having diverse experience and geographical backgrounds. Regardless of the 
goal, it is a desire to have the latest advances and applications, as well as extensive data 
examples. Case histories, both success and failure cases, are invaluable, and the reporting of 
new, unpublished and incomplete results is encouraged.  

Any SEG member can propose a workshop or forum as an SEG event or as a joint event 
operated with another society. The later requires a Memorandum of Understanding (MOU) 
between SEG and the other society. SEG has MOU’s in place with EAGE, SPE, AGU, and AAPG, in 
which events are hosted on a reciprocating schedule. One optional method for starting the 
development of a workshop is to suggest the idea to a standing committee that conducts 
annual events. This route has advantages, including obtaining expert help from the committee, 
avoiding the need for SEG board approval, and possibly reduced SEG management expenses. 
The Research Committee conducts three-four Summer Research Workshops (SRW) annually 
and solicits ideas for the following year’s workshops at its January meeting. The Development 
and Production Committee and Earth Model Committee also conduct annual forums.   

To formally propose a workshop or forum, the chair must fill out a Meeting Request Form and 
submit it to the SEG Business office. This request form can be found on the SEG Web Site along 
with the document: “SEG LEVELS OF SUPPORT FOR INTERNATIONAL CONFERENCE 
/EXPOSITIONS.” The required information includes the organizing group or committee, 
volunteer organizer’s name, the proposed range of dates, proposed location or region, and the 
topic. The organizers should also indicate whether or not the event should be a joint event with 
another society and whether or not SEG would be the primary operator (Level V support) or 
secondary operator (Level IV support). The Meetings Review and Planning Committee (MRPC) 
will review the request, checking for topic and date conflicts among existing SEG events, and 
sister societies and assessing the topic for relevance. Next, the meeting request will be 
submitted to the Board of Directors for approval. Events that are annually organized by 
standing committees and meetings that fall under a MOU are exempt from the Board approval 
step. The submitter of the request and committee staff liaison will be notified of the decisions.  

Once the event is approved as a Level IV or V meeting, a meeting planner will be assigned to 
the event. The meeting planner will send a set of Guidelines to the organizers and will work 
with them on each step of the event (see synopsis in Table 1) to make it a success.  
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http://www.seg.org/documents/10161/69677/MeetingRequestForm_051314.pdf
http://www.seg.org/documents/10161/77309/IV2CSEGLevelsSupportIntlConf.pdf
http://www.seg.org/documents/10161/77309/IV2CSEGLevelsSupportIntlConf.pdf


TABLE 1:   Count Down to Event Synopsis 
  

Time 
Before 
Event* 

(months) 

Stage Organizers SEG Staff 

18-24  Proposal 

- Seek support of standing 
committee (optional) 

- Submit Meeting Request 
Form 

 
 
- Check for conflicts 
- Obtain approvals 

16-18 Planning 

- Form organizing committee 
- Plan format, description, 

schedule, venue criteria, 
keynote talks, etc. 

- Seek sponsorships 

- Appoint meeting planner 
- Investigate venue options 
- Sign agreement with venue 
- Set production schedule and 

monthly meetings 

15-11 Promotion 

- Advertise event to colleagues 
- Develop targeted email list 
- Invite speakers 

- Develop budget 
- Design ads, web pages, 

registration form, etc. 
- Advertise in TLE 
- Announce call for papers; 
- Send targeted emails 

8  Call for 
Papers 

- Solicit paper submissions - Track submissions 

6  Program - Review papers  
- Develop technical program  

- Close submission 
- Send out acceptances 

5  Registratio
n 

 - Open Registration 
- Post program  

1    - Close Early bird registration 
- Confirm speaker registration 

0  Icebreaker - Make schedule adjustments 
- Chair sessions 

- Provide onsite support 

 
• This time table is based upon the optimal time to promote an event and to make it a 

success. A workshop may be proposed and organized on a shorter timeline, particularly 
if the organizing committee makes heavy use of personal invitations to speakers and 
participants. However, organizers are strongly encouraged to submit Meeting Requests 
as early as possible.  
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